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GET Onboarding workshop
“Professionalism is not the job you do, it’s how you do the job.” 
— Booker T. Washington

                                   



Workshop Objectives

· Build workplace readiness through professional communication and etiquette 
· Strengthen ownership mindset and proactive workplace behavior 
· Improve collaboration through interpersonal and stakeholder management skills 
· Enhance productivity using goal setting and prioritisation techniques 
· Develop impactful professional presence and corporate communication skills 

What this module contains 
· Building Attitude of Ownership 
· Personal Effectiveness Fundamentals 
· Building Attitude of Ownership 
· Circle of Control Framework 
· Fool Proof Communication – LADR 
· Professional Email Etiquette 
· Impactful Communication Styles 
· Interpersonal Effectiveness 
· Stakeholder Management Matrix 
· Goal Setting & SMART Goals 
· Managing Time & Prioritisation 
· Corporate Grooming & Etiquette 
· Body Language & Professional Presence
· Top of FormBottom of Form
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