[image: ]						Workshop Prop List
Business Communication
 
 



This Is a prop list for a batch of 25 participants containing details of all the resources required for the workshop at the venue.

	S. No
	Particulars
	Quantity

	1
	Sitting Arrangement
	Cluster Shaped, 5 teams of 5 people each

	2
	Chart Papers
	20 Chart papers/ Flip charts 

	3
	Masking Tape
	1 Broad Masking/ White tape (For participants name tag)

	4
	White board
	1

	5
	White Board Markers
	4, each of Different Colors

	6
	Projector& Speakers
	Yes

	7
	Mic (Optional)
	1

	8
	Writing pads & Pencils
	1 Per Participant

	9
	Pre-Training Assessments
	1 per participant

	10
	Post Training Assessments
	1 per participant

	11
	Feedback Forms
	1 per participant

	12
	Attendance Sheet
	Total 1 Copy

	13
	Sketch Pens
	5 Packets

	14
	Handout-1 Assessor Guide
	1 Copy Only for the Trainer
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